MEMORANDUM OF UNDERSTANDING  DRAFT 2015-2016
Date: 
   
From: 
 
To: 
   Department of Music at the University of Maryland – Baltimore County 
Subject:  Student Agreement for Professional Placement List
This MOU must be accompanied by a signed “Private Teacher Endorsement Form” to be added to the Professional Placement List.  Agreeing to be on this list means fully adhering to the standards and expectations set by the Department of Music as you are representing the university at various events.  This MOU as well as Private Teacher Endorsement Form must be signed and filed annually. (Updated forms will be available at the start of the school year.)

By being on the UMBC Department of Music Professional Placement List, you agree to the following terms:   

1) You have been enrolled at UMBC for two semesters and this is, at the earliest, your third semester.
2) Under no circumstance should classes or ensemble rehearsals be missed for a performance.

3) Be prepared for any rehearsals or performances you have been contracted.  Proper preparation entails individually practicing music before rehearsals or performances, planning sufficient practice time to learn required repertoire for the event, and asking any questions about repertoire in advance.   

4) For ensemble performances: Practice and rehearse the music ahead of time as a group at least twice (total of 3 hours per hour of playing) for each event unless the exact same group members have played together for another event within a 2 week period. Plan to rehearse longer if the music is difficult.
5) Each event will be assigned a group leader who will communicate with the client.  If you are assigned to be a group leader, you become the liaison between the group and the client. You will also be the one communicating with Willie Santiago, the director of the Professional Placement Office, regarding all the details. It is NOT your responsibility to negotiate the fee.  

6) Fill out the paperwork and contract in a timely manner. With UMBC events, expect not to be paid if the paper work is not filled out according to timeline of the client requesting your services.
7) Arrive 45 minutes before the event and account for traffic.  For example, if the commute is 30 minutes, leave 2 hours ahead of time. You can always bring work to do at the venue/in the car.
8) Dress modestly and professionally and invest in nice, black outfits. Appearance should fit the occasion (wedding, funeral, etc.) and you should always confirm attire with the client. Also, invest in a wire stand.
9) If the client requests transcriptions to be made for the event, you hold the right to charge an additional fee to account for the time spent. 
10) Transportation is your responsibility and client is not responsible for providing it. 

11) If this agreement is broken once or the Department of Music receives legitimate complaints from clients (e.g. Absence, lateness, lack of proper preparation, report of rudeness/unsavory behavior or dress), no further opportunities or consideration will be given and you will be removed from our list.

12) The faculty reserve the right to change the content of the MOU at any point. The latest version will be posted on the department’s website under “student forms.”

I, ___________________________________, understand and agree to the above terms. 
_________________________________STUDENT SIGNATURE

