MEMORANDUM OF UNDERSTANDING  DRAFT
To: 
   Client
Date: 
   DATE HERE
From: 
 Group Leader name
Subject:  EVENT at LOCATION on DATE
Dear 
Both parties agree to the following terms for STUDENT NAME performance for EVENT:
1) STUDENT will be paid $FEE for performing at VENUE NAME for EVENT NAME on EVENT DATE.  STUDENT will be paid immediately following the performance, unless this is a UMBC event. (A separate paper work will be involved with UMBC events. Failure to fill in the paperwork in a timely manner could result in not getting paid.)

2) STUDENT will attend rehearsals on DATES AND TIMES HERE.  STUDENT will arrive at VENUE with ample time to set up and start at the time scheduled.
3) If STUDENT does not attend rehearsals or performance, VENUE holds the right to partially or fully withhold payment, unless an alternative arrangement is made in writing.   
4) VENUE HERE will provide the following equipment for each rehearsal and performance: 

Chairs without arms, good lighting, and if outdoor, solid protection from the rain. (Please see #6)

Additional items to be provided by the client/venue are:

______________, ____________________, _________________, ________________

5) STUDENT will bring the following equipment: (stands, amp, extension chords,)
6) (For outdoor performances) VENUE will provide suitable protections (tent/canopy, etc.) for STUDENT and their equipment OR make arrangements for an alternative indoor location in the event of inclement weather.  STUDENT reserves the right to move to said location at their discretion due to unsuitable weather (rain, strong, wind, extreme temperatures, etc.). 
7) _________________(group leader) must receive any changes in performance/rehearsal times or location in writing (e-mail) and in a timely manner.  If changes in venue or times are not communicated to students in a timely manner, VENUE will still be responsible for full payment to STUDENT.  If a cancellation is made in less than a week before the event by the client, the client must pay full fee. (i.e. the event is 5pm on a Saturday, the cancellation must be made by 4:59 on the Saturday prior)  
8) STUDENT’s performance at this engagement shall not be recorded for reproduction or transmission in any form without a written agreement from the STUDENT.

I understand and accept the above stipulations. 
_________________________________NAME (client)

_________________________________NAME (group leader)

Contact Information:

Performer Name(s): __________________________________________________


Primary Contact Email Address: ________________________________________

Primary Contact Phone Number: ________________________________________

Mailing Address: ______________________________________________________________

Contractor Name: ____________________________________________

Contractor Email Address: _____________________________________

Contractor Phone Number:______________________________________

Mailing Address: ______________________________________________________________

Names of the performers and their instrument

________________________________  Instrument___________________

_________________________________Instrument___________________

_________________________________Instrument___________________

_________________________________Instrument___________________

_________________________________Instrument___________________

