TIME SHEET
Music

_________________________________        From:______________To:_____________               
Name 






Pay Period

NOTE: All entries must be neatly printed in ink or typed. Total time is to be shown in whole or half hours.   Dates must be entered.    Any changes must be initiated by the supervisor. 

	DATE:
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	
	

	IN:
	
	
	
	
	
	
	

	OUT:
	
	
	
	
	
	
	

	IN:
	
	
	
	
	
	
	

	OUT:
	
	
	
	
	
	
	

	TOTAL:
	
	
	
	
	
	
	


Total Weekly Hours: _________________

	DATE:
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	
	

	IN:
	
	
	
	
	
	
	

	OUT:
	
	
	
	
	
	
	

	IN:
	
	
	
	
	
	
	

	OUT:
	
	
	
	
	
	
	

	TOTAL:
	
	
	
	
	
	
	


Total Weekly Hours: ________________

Total Hours Worked: ________________

Rate per Hour: ________________

Total Salary: ________________
I certify that I worked the hours as indicated: ___________________________________








Employee signature
Supervisor’s Signature


I certify that the above employee has worked the hours indicated and that this is a proper charge to the above account. 

_________________________________________
